
School Counseling Referral Flow Chart
When in Doubt--Consult!

PARENT
•Confers with counselor and/or principal

•Counselor contacts teacher and fills out referral form

COUNSELOR
•Receives the Referral Form

•Confers with the referring individual
•Consults with administration as needed

•Plans interventions strategies
•Follows up with the referring individual

PRINCIPAL
•Confers with counselor sharing 

pertinent information and determining 
a course of action

TEACHER
•Obtain and fill out referral

•Consult with counselor to determine 
course of action and share 

information

OTHERS
•FIRST-consult with school 

administration
•School Social Worker

•School Nurse
•Behavioral Consultant

STUDENT
ASSISTANCE

PROGRAM

S-TEAM
•For assessment and interventions

•If psychological evaluation is 
warranted--refer to 

IEP-TEAM

CHILD
•Writes or verbally request 

conference with the counselor
•Counselor confers with teacher

to complete referral form and set up 
an appointment

IEP TEAM
•Counselor fills out  the referral form

•Counselor contacts appropriate 
school personnel

 


