Decision Analytics & Information Management
How to Export to PDF

Who has Access

Anyone who has access to any Power Bl apps will also have the ability to export PDF’s within the
platform. Anyone who has access to any PowerBI apps will also have the ability to export data from
each visual within the different PowerBI profiles.

Exporting to PDF

The exporting of PDF’s throughout the Power Bl apps is extremely important for those individuals who
need a physical copy of various data

Where to go
*All student names have been redacted*

You may access SCS data in the PowerBI platform by

1) Selecting one of your apps (School Profile for example)
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\ 2) Select the File tab

File v View v ©) Refresh B Comments [ Bookmarks v

Decision Analytics &

Multiple Schools Selected Information Management
School Profile 2019-20 Select a school from the filter to see a 9

Address: Multiple Selected

2017-18 Principal: Multiple Selected
Grades: Multiple Selected SCS School
Performance ILD: Multiple Selected

Scorecard Rating

Deputy Superintendent of Schools & Academic
Support: Angela Whitelaw

Superintendent: Joris Ray

3) Select Export to PDF at the bottom of the list

Print
Print current page

Embed
Securely embed this report in a website or portal

Embed in SharePoint Online

Get a link to securely embed this report in a SharePoint page

Export to PowerPoint
Export this report as a PowerPoint presentation

Export to PDF
Export this report to a PDF file




4) Select the Export button to initiate the download
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