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The Owner will complete the Supplemental Earnings Budget Request Form and forward to the 
Department Chief for approval.  Once signed, the Owner will submit the completed Supplemental 
Earnings Budget Request Form to SCS Budget Office for review of available funds. 

Supplemental 
Earnings Budget  

 

 

Funding Available 

NO Funds are NOT available for new 
stipend/bonus or existing 
stipend/bonus.  Stipend/bonus 
request is denied and returned to 
the Department 

 

YES 

 

The Compensation Department 
completes and sends an attributes 
form to Budget for creation of a new 
earnings code (where applicable) and 
then returns the approved/signed 
Supplement Request form to the 
Owner  

The Owner will forward both 
Supplemental Earnings Budget 
Request and Supplement Request 
forms to the Compensation 
Department for review and 
approval by the Compensation 
Department 

Newly 
 Created    

Supplement 

 

Compensation notates the 
addition of a new owner (at 
the Department level) to the 
existing stipend/bonus 
description 

Funds are available for new 
supplement or existing 
stipend/bonus. SCS Budget Office 
will return to the Department 

 

Current 
District 

Supplement 

 

Compensation makes 
appropriate changes and 
finalizes the supplement 
description 

 


