
 

Helpful Hints 
 

Training Firefox to Automatically Open Exports in Excel 
 

Firefox is the preferred browser for the Quick Export and the Export Using a Template function because Firefox can be set 
up to automatically open the export in Microsoft Excel. 
 
In PowerSchool, when the user clicks Submit on either the Quick Export or Export Using a Template screen, a pop-up 
window displays asking the user how the file should be handled. 
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To set-up Firefox to automatically open exports in 
Microsoft Excel: 
1. Click Choose. 
2. Navigate to Microsoft Office 2008 > Microsoft 

Excel. 
3. Click Open. 
4. Check the box to Do this automatically for files 

like this from now on. 
 

 


