
Mass Enrolling Students Using Dependent Sections 
 

1. From the PowerSchool Start Page, click on Teacher Schedules on 
the menu on the left of the screen. 
 

2. When the list of teachers is displayed, click on the appropriate teacher.  
 

3. Select the students in the homeroom class. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Make the students the current selection. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Click here to select  

the students. 
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Click on the number of students in the Size column. 



5. On the Group Functions screen, select Mass Enroll in Class. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6.  Enter the math section for grades 1-5 or the KK Academics section for 
kindergarten. (Examples:  For homeroom 9685D.6, enter 0306.6. For 
homeroom 9685A.1, enter 0003.1.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Click to Mass 
Enroll the 
students. 

For grades 1.5, enter the math section for this homeroom. For Kindergarten, enter the 
KK Academics section for the homeroom. 



7. When the mass enrollment is complete, a message similar to the 
following should be displayed.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Please verify that the number of students in each dependant section 
matches the number of students in the homeroom section by viewing 
the schedule for the homeroom teacher and the specialist. 

Name, Teacher

The number of 
students should match 
the number of 
students in the 
homeroom.

Click the Back button to 
continue working.


