
Entering Multiple Historical Grades

The directions below will be used to enter historical grades for students who transfer 
from schools outside of Shelby County, attend summer school, or earn credit 
recovery.

1. From the Start Page, select the student that needs historical grades.
2. Choose Historical Grades from the list of student screens on the left.
3. From the Historical Grades screen, click on the Multiple New Entries link.

4. Enter the School name from which the student earned the credit.
NOTE: If the credit was earned in summer school, enter the school name + 
“Summer School”. Example:  Collierville High Summer School

5. Enter the School year in the form of ccyy. If the school year was 1998-1999, 
enter 1998. You can only enter one school year at a time. If you need to enter 
multiple school years, you will have to repeat this process.

6. Enter the Hist. grade level that corresponds to the school year.
7. Enter the Store Code of S1 and S2 for 1st semester and 2nd semester.
8. Enter the Course number for the first course if the course corresponds to a 

course within the PowerSchool Master Course List. NOTE:  If the course is not 
already in PowerSchool, do not enter a course number.

9. Enter the Course name. If the course number corresponds to a course that has 
already been defined within PowerSchool, you do not have to fill in the Course 
name.

10. Enter the numerical grade under the appropriate semester Store code. 
11. Enter the GPA points under the appropriate semester Store Code.
12. Enter the Percent for each grade. (Same as the numerical grade).
13. Enter the Earned credit under the appropriate semester Store Code.
14. Enter the potential credit for that course for each term listed.
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15. Enter a credit type if the course is NOT in PowerSchool. Use the credit type 
scheme on Page 3. NOTE:  A course must have a credit type to print on the 
transcript.
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16. Repeat steps 8-13 for each of course that the student needs an historical grade 
for that school year in the space below the first entry.

17. Click Submit. 
NOTE:  If any of the courses are for credit recovery, from the Historical Grades 
screen click on the grade entered for that class. Add CredRec to the course 
name and click Submit. Example:  Algebra I CredRec

18. Repeat the steps for each year the student needs historical grades.

Shelby County Schools Page 2 June, 2007



19. Shelby County Schools Page 3 June, 2007


