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Date:

Employee Name:

Supervisor’s Name:

Subject: Oral Reprimand

This is a result of the conference held with you on the following date: - -20__. The
purpose of the conference was to discuss the following specific behavior or performance
Issues/concerns:

During the conference, you were given the opportunity to respond and you provided the following
responses to questions related to behavior or performance issues/concerns:

However, you need to improve as indicated below by the following expectations and/or desired
behavior or performance:

This missive shall be considered as an oral reprimand.

A copy of this oral reprimand will be placed in your personnel file.

Please be aware that Shelby County Schools employees who do not fulfill the responsibilities set
forth by such performance criteria, rules, procedures and standards of ethical conduct may be

subject to adverse personnel actions.

C: Personnel File

Shelby County Schools offers educational and employment opportunities without regard to race, color, religion, sex, creed, age, disability, national origin, or
genetic information.
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